
                                                    Micro Fibre Group 
Company Code of Conduct (‡Kv¤úvbx AvPiYwewa) 

Introduction (f~wgKv): 

Micro Fibre Group is one of the largest knitwear manufacturer and 

exporter establishments of the country. The reputation of this 

establishment is internationally recognized too. A huge number of 

male and female workers are in this establishment. Micro Fibre 

Group is cordially committed to preserve a specific code of 

conduct in workplace. This establishment is respectful to local and 

international law and customs and the code of conducts of several 

buyers. The authorities are committed to keep/preserve human 

right, law and customs alongside ensuring friendly environment 

and safe workplace. All the production units of Micro Fibre Group  

are committed to implement the code of conducts mentioned 

below:  gvB‡µv dvBevi MÖæc †`‡ki GKwU Ab¨Zg e„nZ †cvkvK cÖ¯ÍyZ I ißvbxKviK 

cÖwZôvb| GB cÖwZôv‡bi L¨vwZ AvšÍR©vwZK fv‡eI ¯^xK…Z| gvB‡µv dvBevi MÖæc wecyj 

msL¨K cyiæl I gwnjv kÖwgK-Kg©Pvix i‡q‡Q| Kg©¯’‡j GKwU mywbw`©ó AvPiYwewa eRvq 

ivL‡Z gvB‡µv dvBevi MÖæc AvšÍwiKfv‡e m‡Pó| †`‡ki cÖPwjZ AvBb,ixwZbxwZ, 

AvšÍR©vwZK AvBb ixwZ &Ges wewfbœ †µZvi wb‡`©wkZ AvPiYwewai cÖwZ AÎ cÖwZôvb 

kª×vkxj| cwi‡ek evÜe, wbivc` Kg©¯’j wbwðZ Ki‡bi cvkvcvwk cÖwZwU d¨v±wi‡Z 

gvbevwaKvi, AvBb I ixwZbxwZ h_vh_ ev Í̄evq‡b KZ©…cÿ A½xKvive×| gvB‡µv 

dvBevi MÖæc, Gi AšÍM©Z mKj cÖWvKkb BDwbU mg~n wb¤œwjwLZ A½xKvi/AvPiYwewa 

mg~n ev Í̄evq‡b A½xKvive× t 

 

1. Ethical Standard & Respect to Law & Practice 

    ( ‰bwZKZv I AvBb Ges ixwZbxwZi cÖwZ kÖ×v):  

Micro Fibre Group keeps/preserves/maintains values and morality 

in its every step and activities. The establishment follows local and 

international laws and customs. Micro Fibre Group along with its 

all production units is committed to follow the code of conducts of 

several buyers.  gvB‡µv dvBevi MÖæc Zvi cÖwZwU Kg©KvÛ I c`‡ÿ‡c ˆbwZKZv I 

g~j¨v‡eva eRvq iv‡L| †Kv¤úvbx †`kxq I AvšÍR©vwZK AvBb, ixwZbxwZ AbymiY K‡i| 

wewfbœ †µZvi wb‡`©wkZ AvPiYwewa h_vh_fv‡e Abymi‡Yi ‡ÿ‡Î gvB‡µv dvBevi MÖæc 

mn Zvi mKj cÖWvKkb BDwbU mg~n A½xKvive×| 

 

2. Regular Employment /Recruitment (wbqwgZ Kg©ms ’̄vb/wb‡qvM) t 

Micro Fibre Group believes that productiveness depends on the 

skilled man power. For the purpose of recruiting appropriate 

person for appropriate work this establishment conducts 

recruitment activities through a neutral, faultless & participatory 

recruitment procedure. gvB‡µv dvBevi MÖæc wek̂vm K‡i †h, `ÿ Rbe‡ji 

DciB Drcv`bkxjZv wbf©ikxj| mwVK Kv‡Ri Rb¨ mwVK e¨w³ wb‡qv‡Mi D‡Ïk¨ AÎ 

cÖwZôvb me mgq GKwU wbi‡cÿ, wbLyuZ I AskMÖnYg~jK wb‡qvvM c×wZi gva¨‡g 

wbqwgZ Kg©ms ’̄vb/wb‡qvMKvh© cwiPvjbv K‡i _v‡K| 

 

3. Child Labor (wkïkÖg): 

Micro Fibre Group engages no child laborer in any work of the 

factories. To justify the age of the concerned workers it is 

mandatory to submit the copy of national identity card, birth 

certificate, educational certificate. gvB‡µv dvBevi MÖæc wkï kÖwgK‡K 

KviLvbvi †Kvb Kv‡R wb‡qvwRZ K‡i bv| eq‡mi mZ¨Zv hvPvB Gi D‡Ï‡k¨ mswkøó 

kÖwgK KZ…©K RvZxq cwiPq cÎ , Rb¥wbeÜb mb`/wkÿvMZ †hvM¨Zvi mb` (wkÿv 

†ev‡W©i mb`)/¯‹zj cwiZ¨vM QvocÎ/¯’vbxq miKvi KZ…cÿ KZ„„©K c`Ë mb` PvKzixi 

Av‡e`‡bi mgq Dc¯’vcb Kiv eva¨Zvg~jK| 

 

4. Forced Labor/Bonded Labor (‡Rvic~e©K kÖg/ejc~e©K kÖg): 

In Micro Fibre Group forced labor is strictly forbidden. During the 

work it is mandatory to keep every exit and entrance open. Micro 

Fibre Group keeps apart from appointing imprisoned, contracted 

and part time laborers. Micro Fibre Group engages no worker in 

any work against his will. Besides Micro Fibre Group does not 

engage in work the imprisoned laborers, laborers out of prison but 

contracted to court or the laborers who are unwilling to work for 

any other reason.  gvB‡µv dvBevi MÖæc eva¨Zvg~jK ev †Rvi c~e©K kÖg Av`vq 

wbwl×| KvR PjvKvjxb d¨v±ixi cÖwZwU cÖ‡ek/evwni c_ †Lvjv ivLv eva¨Zvg~jK| 

d¨v±ixmg~n e›`x kÖwgK, Pzw³e× kÖwgK, LÛKvjxb kÖwgK wb‡qvM †_‡K m¤ú~b©fv‡e 

weiZ _v‡K| †Kvb kÖwgK‡K Zvi B”Qvi weiæ‡× gvB‡µv dvBevi MÖæc G wb‡qvM Kiv 

K‡Vvifv‡e wbwl× Kiv n‡q‡Q| ZvQvov Kviv e›`x,A_ev KvivMv‡ii evwn‡i wKš‘ 

Av`vj‡Zi mv‡_ Pzw³e× ev Pzw³c‡Î Ave× wKsev Ab¨ †h †Kvb Kvi‡b Awb”QzK 

kÖwgK‡K Kv‡R e¨envi K‡i bv| 

 

5. Discrimination ( ‰elg¨g~jK AvPiY)t  

In Micro Fibre Group recruitment, promotion, increment are done 

on the basis of one’s qualification. There is no discrimination here 

because of the difference of gender, religion, color, language, and 

race. Equal right is ensured for male and female.  gvB‡µv dvBevi MÖæc 

kÖwgK wb‡qvM,c`‡bœvwZ,‡eZb e„w× †hvM¨Zvi wfwË‡Z Kiv nq| GLv‡b 

wj½,ag©,eY©,fvlv,RvwZ †f‡` †Kvb ˆelg¨ Kiv nq bv| bix-cyiy‡li mgvb AwaKvi 

wbwðZ Kiv nq| 

 

6. Harassment & Abuse (nqivwb I wbh©vZb):  

We try our level best to ensure any kind of harassment free 

working conditions in Micro Fibre Group along with physical, 

verbal, mental, sexual harassment. Every worker of the company is 

treated respectfully. gvB‡µv dvBevi MÖæc G kvixwiK,‡gŠwLK,gvbwmK I †hŠb 

nqivbxmn †h †Kvb ai‡bi nqivbx Ges wbh©vZb gy³ Kv‡Ri cwi‡ek wbwðZ Ki‡Z 

Avgiv m‡Pó| †Kv¤úvbxi cÖwZwU kÖwgK Kg©Pvixi mv‡_ m¤§vb I kÖ×vc~b© AvPiY Kiv nq|  

 

7. Working Hours(Kv‡Ri mgq): 

No worker is allowed to work over 60 hours a week and average 

56 hours a year. Here it is mentionable that as per the notification 

of the Govt. work up to 72 hours per week is allowed for the 

special/emergency cause. All the officers, staffs and workers enjoy 

one day off without fail among seven days. The company engages 

no female worker in work from 10:00 pm to 06:00 am without their 

consent.†Kvb kÖwgK‡K cÖwZ mßv‡n 60(lvU) N›Uvi Dci Ges GK eQ‡i mßv‡n M‡o 

56 N›Uvi Dci KvR Kivi Aby‡gv`b cÖ`vb Kiv nq bv| GLv‡b D‡jøL¨ †h, miKvix 

cÖÁvcb †gvZv‡eK †Kv¤úvbxi we‡kl cÖ‡qvR‡b ev Riæix gn~‡Z© mßv‡q 72 N›Uv ch©šÍ 

KvR Kiv hv‡e| mKj Kg©KZ©v,Kg©Pvix I kÖwgK cÖwZ 7(mvZ) w`‡bi g‡a¨ b~¨bZg 

1(GK) w`b Aek¨B mvßvwnK QzwU †fvM K‡i| †Kv¤úvbx ivZ 10(`k) NwUKv †_‡K 

mKvj 6(Qq) NwUKv ch©šÍ †Kvb gwnjv kÖwgK‡K Zv‡`i m¤§wZ e¨wZ‡i‡K Kv‡R 

wb‡qvwRZ K‡i bv| 

 

8. Health and Safety (¯̂v ’̄¨ I wbivcËv): 

Micro Fibre Group ensures safe and hygienic working 

environment/conditions for workers and staffs. Necessary 

description about this has been given in health and safety 

policy. The company takes necessary steps to identify risk 

and hindrance on the way of ensuring safe and hygienic 

working conditions/environment. gvB‡µv dvBevi MÖæc Gi kÖwgK Ges 

Kg©Pvix‡`i wbivc` I ¯^v ’̄¨ m¤§Z Kg©cwi‡ek wbwðZ K‡i| †Kv¤úvbxi ¯^v ’̄¨ I wbivcËv 

bxwZgvjvq G m¤úwK©Z cÖ‡qvRbxq w`K wb‡`©kbv cÖ`vb K‡i‡Q| wbivc` I ¯̂v¯’¨m¤§Z 

Kg©¯’j wbwðZKi‡bi c‡_ cÖwZeÜKZv I SuzwK mg~n wPwýZKiY I ZvrÿwYKfv‡e 

`~ixKi‡Y †Kv¤úvbx h_vh_ D‡`¨vM I c`‡ÿc MÖnY K‡i _v‡K|  
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9. Wages & and Benefits (‡eZb I myweavw`): 

In Micro Fibre Group the salary of workers is fixed up according to 

the gazette and notification of People's Republic of Bangladesh. 

They are issued pay slip before paying their salary. Besides these 

they enjoy annual increment, festival bonus, attendance bonus, 

maternity benefits. 

Besides over time is voluntary and over time compensation is paid 

with monthly salary according to the existing labor law. 

MY-cÖRvZš¿x evsjv‡`k miKv‡ii †eZb fvZv †M‡RU †bvwUwd‡Kkb Abyhvqx gvB‡µv 

dvBevi MÖæc G Kg©iZ kÖwgK-Kg©Pvix‡`i †eZb-fvZv wba©viY Kiv nq| †eZb-fvZv 

cÖ`v‡bi c~‡e© cÖ‡Z¨K‡K †c-w¯øc †`Iqv nq| GQvovI evrmwiK Bbwµ‡g›U,Drme 

†evbvm,nvwRiv †evbvm,gvZ…Z¡Kvjxb mywfav cÖ`vb Kiv nq|  

GQvovI †Kv¤úvbx‡Z AwZwi³ KvR †¯^”QvwfwËK Ges AwZwi³ Kv‡Ri †ÿ‡Î †`‡ki 

cÖPwjZ kÖg AvB‡bi Av‡jv‡K AwZwi³ Kv‡Ri Rb¨ cÖvc¨ fvZv gv‡mi †eZ‡bi mv‡_ 

cwi‡kva Kiv nq|  

10. Environment (cwi‡ek): Micro Fibre Group is always 

careful of maintaining all the environmental rules and regulations 

in. In the environment policy of the company it is given importance 

on environment. This company stays far from any kind of activities 

which are harmful for the persons engaged in work and the 

environment of outside area of the company. Taking necessary 

steps along with afforestation and garbage refinement Micro Fibre 

Group keeps contribution on environment. gvB‡µv dvBevi MÖæc 

cwi‡ekMZ wewa-weavb h_vh_fv‡e gvb‡Z me©`vB m‡Pó| †Kv¤úvbxi cwi‡ek msµvšÍ 

bxwZgvjvq cwi‡ek msiÿ‡Yi Dci ¸iæZ¡ Av‡ivc Kiv nq| †Kv¤úvbx‡Z Kg©iZ 

e¨w³eM© Ges cvk^©eZ©x GjvKvi cwi‡e‡ki Rb¨ ÿwZKi †h †Kvb Kg©KvÛ †_‡K GB 

†Kv¤úvbx  weiZ _v‡K| e„ÿ‡ivcY eR¨© cwi‡kvabmn cÖ‡qvRbxq e¨e ’̄v MÖn‡bi gva¨‡g 

gvB‡µv dvBevi MÖæc cwi‡ek msiÿ‡Y f~wgKv ivL‡Q| 

11. Freedom of Association (msMVb Kivi ¯^vaxbZv): 

Micro Fibre Group gives freedom to its all employees to form 

association in a legal and peaceful way. The workers and staffs are 

helped to express their opinion freely to form welfare fund and 

worker forum. gvB‡µv dvBevi MÖæc Zvi Kg©iZ kÖwgK Kg©Pvix‡`i AvBb m½Z I 

kvwšÍc~b©fv‡e msMVb Kivi ¯^vaxbZv cª`vb K‡i| ¯^vaxbfv‡e gZ cÖKvk,gy³PP©v, Kj¨vY 

mwgwZ/kÖwgK †dvivg MVb BZ¨vw`‡Z kÖwgK Kg©Pvix‡`i h_vh_ mnvqZv cÖ`vb Kiv nq|  

12. Disciplinary Practices (k„•Ljvg~jK e¨e¯’v): 

Micro Fibre Group takes disciplinary action against workers in 

accordance with labor law. It is strictly forbidden to punish 

physically violating human rights. ‡Kv¤úvbx cª‡qvR‡b cªPwjZ kÖg AvB‡bi 

Av‡jv‡K kÖwgK-Kg©Pvix‡`i weiæ‡× kvw¯Íg~jK e¨e ’̄v MÖnY K‡i _v‡K| gvbevwaKvi 

j•Nb c~e©K kvixwiK kvw¯Í cÖ`vb K‡Vvifv‡e wbwl× Kiv n‡q‡Q| 

13. Social Commitment (mvgvwRK `vqe×Zv): 

Micro Fibre Group participates in social cultural activities actively. 

The company proclaims unity of the general people paying 

economic help in developing school, college and hospital. Micro 

Fibre Group is committed to several socio welfare along with 

participating in sports activities, garments and relief distribution 

among the destitute. gvB‡µv dvBevi MÖæc mgvR Kj¨vYg~jK Kg©Kv‡Û mwµqfv‡e 

AskMªnY K‡i| ¯‹zj,K‡jR I nvmcvZv‡ji Dbœq‡b Avw_©K mnvqZv cÖ`vb c~e©K ¯’vbxq 

Rbmvavi‡bi GKvZ¥Zv †Nvlbv K‡i| `yt ’̄ I `yM©Z‡`i gv‡S ÎvY I †cvkvK weZiY I 

†Ljvayjv Kvh©µ‡g AskMÖnY mn wewfbœ mvgvwRK Kj¨v‡Y gvB‡µv dvBevi MÖæc 

A½xKvive×|  

14. Honesty & Transparency (mZZv I m”QZv): 

Micro Fibre Group believes that it is keeping a special contribution 

to make a safe and constant environment dejecting bribe and 

corruption inside the establishment. Micro Fibre Group inspires its 

officers and staffs to report any kind of doubtful activities. 

Otherwise if taking bribe and corruption is proved against any 

employee, as early as possible he is punished conducting judicial 

proceedings and if needed, he is suspended. Micro Fibre Group 

follows the honesty and transparency principle strictly about the 

doubtful and illegal activities. gvB‡µv dvBevi MÖæc wek̂vm K‡i †h,cÖwZôv‡bi 

g‡a¨ †h †Kvb cÖKvi Nyl I `ybx©wZ‡K wbiærmvwnZ K‡i GKwU wbivc` I w¯’wZkxj 

cwi‡ek ˆZwi Ki‡Z we‡kl f’wgKv cvjb Ki‡Q| gvB‡µv dvBevi MÖæc Zvi Kg©KZ©v I 

Kg©Pvix‡`i †h †Kvb m‡›`nRbK Kvh©Kjvc wi‡cvU© Ki‡Z DrmvwnZ K‡i| Ab¨_vq †Kvb 

Kg©Pvixi weiæ‡× Nyl I `ybx©wZi cÖgvb cvIqv †M‡j Awej‡¤^ D³ Kg©Pvixi weiæ‡× h_vh_ 

wePviKvh© ïiæ K‡i kvw¯Í cÖ`vb Ges cª‡qvR‡b ewn®‹vi Kiv nq| gvB‡µv dvBevi MÖæc 

m‡›`nRbK I †e-AvBbx Kvh©µg msµvšÍ wel‡q mZZv Ges ¯^”QvZv bxwZ K‡Vvifv‡e 

AbymiY K‡i| 

15. Subcontract (mveK›Uªv±) t Ethically Micro Fibre Group doesn’t 

do any subcontract work. But different kinds of accessories are 

bought from the companies approved by the buyers. But it is 

mentionable that if any company wishes to do subcontract work 

from us, they have to abide by the COC of us and buyers and the 

buyers should be informed. Subcontract work has to be done only 

through buyer approval, not in another way.   bxwZMZfv‡e gvB‡µv 

dvBevi MÖæc †Kvb mveK›Uªv± KvR K‡‡i bv| Z‡e wewfbœ G‡·mwiR Aek¨B evqvq 

KZ©„K g‡bvbxZ I Aby‡gvw`Z mieivnKvix cÖwZôvb †_‡K †Kbv nq| Z‡e D‡jøL¨ †h 

cÖ‡qvR‡b †Kv¤úvbx ‡Kvb mveK›Uªv± Ki‡Z PvB‡j Aek¨B †mB †Kv¤úvbx‡K Avgv‡`i 

wmIwm Ges evqvi wmIwm †g‡b Pj‡Z n‡e Ges D³ Z_¨ Aek¨B evqvi‡`i AewnZ 

Ki‡Z n‡e| ïaygvÎ evqvi‡`i Aby‡gv`b mv‡c‡ÿ mveK›Uªv± Kiv hv‡e Ab¨_vq bq| 

16. Security (wbivcËv): 

Micro Fibre Group maintains its security system so that drug, 

explosive and prohibited substance do not go with shipment. To 

ensure internal safety and to stop the entrance of outsiders into the 

factory the security guards are deployed in several points twenty 

four hours. gvB‡µv dvBevi MÖæc Zvi cÖ‡Z¨KwU cÖwZôv‡b wbivcËv c×wZ eRvq iv‡L 

hv‡Z wbwl× †Kvb `ªe¨(‡bkvRvZ,we‡õviK,ev‡qvSzwK ev Ab¨vb¨ wbwl× `ªe¨) we‡`kMvgx 

Pvjv‡bi g‡a¨ P‡j †h‡Z bv cv‡i| GQvovI †Kv¤úvbxi Avf¨šÍixY cwi‡ek I 

ewnivMZ‡`i cÖ‡ek wbwl× Ki‡Z 24(PweŸk) N›Uv ‡Kv¤úvbxi wewfbœ c‡q‡›U wbivcËv 

Kgx©i gva¨‡g wbivcËv wbwðZ Kiv nq| 

17. Internal Audit (B›Uvibvj AwWU) t Internal audit of different 

periods is conducted in Micro Fibre Group This audit report is 

reviewed once a year by the Managing Director. gvB‡µv dvBevi MÖæc G 

wewfbœ †gqv`x B›Uvibvj AwWU cwiPvjbv Kiv nq| GB AwWU wi‡cvU© eQ‡i GKevi 

cwiPvjbvcl©` KZ…©K wiwfD Kiv nq| 

18. Management Review (e¨e ’̄vcbv ch©v‡jvPbv) t All the policy & 

procedures of Micro Fibre Group are reviewed once a year. Here it 

is mentionable that if the addition or detachment of the policy and 

procedures is needed, they are rectified raising in emergency 

meeting within three days. gvB‡µv dvBevi MÖæc Gi mKj cwjwm I cÖwmwWDi 

mg~n evrmwiKfv‡e GKevi chv©‡jvPbv Kiv nq| GLv‡b D‡jøL¨ †h, hw` †Kvb cwjwm ev 

cÖwmwWDi Gi †Kvb cÖKvi ms‡hvRb ev we‡qvR‡bi cÖ‡qvRb nq Zvn‡j Zv wZb(03) 

w`‡bi g‡a¨ Riæix ch©v‡jvPbv wgwUs‡q DÌvwcZ K‡i cwjwm ms‡kvab Kiv nq| 

Conclusion (Dcmsnvi): 

If the top Management feels necessary, in that case they will be 

able to review this code of conduct. DaŸ©Zb KZ…cÿ hw` cÖ‡qvRb‡eva K‡ib 

†m ‡ÿ‡Î GB bxwZgvjv ch©v‡jvPbv Ki‡Z cvi‡eb| 

 

                                                                                      

 

                                                                                     


