< Micro Fibre Group

Company Code of Conduct (=it sie=eifafy)

Introduction (gf¥=T):

Micro Fibre Group is one of the largest knitwear manufacturer and
exporter establishments of the country. The reputation of this
establishment is internationally recognized too. A huge number of
male and female workers are in this establishment. Micro Fibre
Group is cordially committed to preserve a specific code of
conduct in workplace. This establishment is respectful to local and
international law and customs and the code of conducts of several
buyers. The authorities are committed to keep/preserve human
right, law and customs alongside ensuring friendly environment
and safe workplace. All the production units of Micro Fibre Group
are committed to implement the code of conducts mentioned
below: WIZTH FRIR &P~ T GFT TSN ITS T TS '8 TS
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1. Ethical Standard & Respect to Law & Practice
(tfower @ Wiz = o 2fs =)

Micro Fibre Group keeps/preserves/maintains values and morality
in its every step and activities. The establishment follows local and
international laws and customs. Micro Fibre Group along with its
all production units is committed to follow the code of conducts of
several buyers. SIET&E FI2IE &P O &St FF 8 Ml (Aol 8
TR TG ACL | @ (A ¢ Seeiies 2w, Aol SR 36 |
fifeq @ror frifire SRARIY FARAST SPRCE THa NG FIZIF 21
IR O T T WD TR AT |

2. Regular Employment /Recruitment (Fafie wfrgm/feam) s
Micro Fibre Group believes that productiveness depends on the
skilled man power. For the purpose of recruiting appropriate
person for appropriate work this establishment conducts
recruitment activities through a neutral, faultless & participatory
recruitment procedure. ¥t FIF P W I @, TF GE_ER
TR BmmAETS! ST | AIE e Ty S JyfE FeaeR Sraer o
efSBim o T B o, e e sevmrer e Aafen [eT
frafire wFgm/FREmre «feem F61 4 |

3. Child Labor (frem):

Micro Fibre Group engages no child laborer in any work of the
factories. To justify the age of the concerned workers it is
mandatory to submit the copy of national identity card, birth
certificate, educational certificate. M3t 2T &4 fore s
FEAAE @ FOEG TS F@ | TER Torsl IBR 7 Srwey WS
T T GOl ST s@ , TAfREs Tw/frEee @erer WA (fee
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4. Forced Labor/Bonded Labor (Ta=={s &%/ «%):

In Micro Fibre Group forced labor is strictly forbidden. During the
work it is mandatory to keep every exit and entrance open. Micro
Fibre Group keeps apart from appointing imprisoned, contracted
and part time laborers. Micro Fibre Group engages no worker in
any work against his will. Besides Micro Fibre Group does not

engage in work the imprisoned laborers, laborers out of prison but
contracted to court or the laborers who are unwilling to work for
any other reason. W& FIRIM &P JGORFR A (@R FF &N SR
s | F1e S FRaR afols /AR =R T [ ALTOLES |
TR T &, pfeam wfiT, wery Wfie W @ TRe
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5. Discrimination ( TR S53)3

In Micro Fibre Group recruitment, promotion, increment are done
on the basis of one’s qualification. There is no discrimination here
because of the difference of gender, religion, color, language, and
race. Equal right is ensured for male and female. W&t F1&I= aF=t
i e smfe e @ @rrer fefere w0 =1 @A
o« 3 o wifs @ @F @@y T | -G T A
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6. Harassment & Abuse (I ¢ ffrem):

We try our level best to ensure any kind of harassment free
working conditions in Micro Fibre Group along with physical,
verbal, mental, sexual harassment. Every worker of the company is
treated respectfully. 2@ F12IR ool @ AT GRS T@4HF 8 @A
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7. Working Hours(3Ites 73):

No worker is allowed to work over 60 hours a week and average
56 hours a year. Here it is mentionable that as per the notification
of the Govt. work up to 72 hours per week is allowed for the
special/emergency cause. All the officers, staffs and workers enjoy
one day off without fail among seven days. The company engages
no female worker in work from 10:00 pm to 06:00 am without their
consent.cIT AFCF &fS FYTZ Yo (TMG) THR T IR IF I TLZ T
@Y TOR BT FE FAF AGCAWM W AT 2T N | AT S @, ST
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8. Health and Safety (715 ¢ fararar):

Micro Fibre Group ensures safe and hygienic working
environment/conditions for workers and staffs. Necessary
description about this has been given in health and safety
policy. The company takes necessary steps to identify risk
and hindrance on the way of ensuring safe and hygienic

working conditions/environment. si2te FIEIR 25 @7 =i @R
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9. Wages & and Benefits (tae+ ¢ jf«ifr):
In Micro Fibre Group the salary of workers is fixed up according to
the gazette and notification of People's Republic of Bangladesh.
They are issued pay slip before paying their salary. Besides these
they enjoy annual increment, festival bonus, attendance bonus,
maternity benefits.
Besides over time is voluntary and over time compensation is paid
with monthly salary according to the existing labor law.
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10. Environment (#f&@): Micro Fibre Group is always
careful of maintaining all the environmental rules and regulations
in. In the environment policy of the company it is given importance
on environment. This company stays far from any kind of activities
which are harmful for the persons engaged in work and the
environment of outside area of the company. Taking necessary
steps along with afforestation and garbage refinement Micro Fibre
Group keeps contribution on environment. TR TR @A
sfarerre [f9-am RSy IMre e T2 | FEER AR REw
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11. Freedom of Association (Faié~ S qRiwer):
Micro Fibre Group gives freedom to its all employees to form
association in a legal and peaceful way. The workers and staffs are
helped to express their opinion freely to form welfare fund and
worker forum. T2 FEIF 2P+ OF FHT© ATF FAGRIAT A2 Toro 8
Afesfera TAsT AR ATl AWIF 0 | AT TS &F+ TSHOT, FoIyl
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12. Disciplinary Practices (&= F< 3g)):
Micro Fibre Group takes disciplinary action against workers in
accordance with labor law. It is strictly forbidden to punish
physically violating human rights. It srares AbfTe = wikeT=
WIS &f-whRion [ecs <y I9g a'd T AT | FIRaE
e 3% A 1% eme FroenR ffw 9 =weE |
13. Social Commitment (TIf&= wREwe):
Micro Fibre Group participates in social cultural activities actively.
The company proclaims unity of the general people paying
economic help in developing school, college and hospital. Micro
Fibre Group is committed to several socio welfare along with
participating in sports activities, garments and relief distribution
among the destitute. IETE FIZIR @1 TAG FTNFTF FHFNES IGFISI
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14. Honesty & Transparency (oS! € J5el):
Micro Fibre Group believes that it is keeping a special contribution
to make a safe and constant environment dejecting bribe and
corruption inside the establishment. Micro Fibre Group inspires its
officers and staffs to report any kind of doubtful activities.
Otherwise if taking bribe and corruption is proved against any

employee, as early as possible he is punished conducting judicial
proceedings and if needed, he is suspended. Micro Fibre Group
follows the honesty and transparency principle strictly about the
doubtful and illegal activities. N3t@ FZA= @ namT I @ 2foBT
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15. Subcontract (/FGi®) ¢ Ethically Micro Fibre Group doesn’t
do any subcontract work. But different kinds of accessories are
bought from the companies approved by the buyers. But it is
mentionable that if any company wishes to do subcontract work
from us, they have to abide by the COC of us and buyers and the
buyers should be informed. Subcontract work has to be done only
through buyer approval, not in another way. fewreena Ti=ra
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16. Security (far=rer):

Micro Fibre Group maintains its security system so that drug,
explosive and prohibited substance do not go with shipment. To
ensure internal safety and to stop the entrance of outsiders into the
factory the security guards are deployed in several points twenty
four hours. B FI2IR 27 O ATeIRTs 2SO fRI-Ier “&fs Fem qrc
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17. Internal Audit (5= &fe5) s Internal audit of different
periods is conducted in Micro Fibre Group This audit report is
reviewed once a year by the Managing Director. Si2ter 123/ 2 @
ffeq et SoRAE wfEs ARGE T =1 @] Sfs R[S IwE 9=
ARBIERT Fe [T T =7 |

18. Management Review (JRgrear =&ie=ms=m) s All the policy &
procedures of Micro Fibre Group are reviewed once a year. Here it
is mentionable that if the addition or detachment of the policy and
procedures is needed, they are rectified raising in emergency
meeting within three days. T2t@ F12IR &P @7 = A0 @ efffess
TIE AFOIE G 2R F91 =7 | QR Sy @, et @ AT v
2fifEea @7 FF TR TG A R e 28 o=e of foq(ow)
foeea ey Trea “iceva ffbecy Sifere e #ifAfT e 4 =9 |
Conclusion (&*PkaR):

If the top Management feels necessary, in that case they will be
able to review this code of conduct. T¥es T AW NG P
@1 T R NS AT FECS A |




